
1 
 

 

 

 

DISASTER PREPAREDNESS AND RESPONSE PLAN 

February 2013 

Introduction 

In the event of disaster, decision-making in the local government area rests with the Chair of Scenic 

Rim Disaster Management Group.  The Lions Club of Tamborine Mountain Inc will make available its 

resources to the Management Group. 

The Lions Club of Tamborine Mountain Inc will assist in the provision of volunteer services during 

disaster recovery operations as requested by the Management Group. In particular, during the 

medium and longer term recovery phase the Club will provide emergency catering for the local 

community. 

This plan is an evolving document and will be regularly reviewed to match changes to legislation, 

Lions directives and to incorporate ‘lessons learned’ from previous emergencies. 

Definitions  

The following definitions of a disaster, event and serious disruption, which are taken from the 

Disaster Management Act 2003, Sections 13 and 16, set the scene for the need for the Lions Club of 

Tamborine Mountain Inc Disaster Preparedness and Response Plan:  

Disaster  

A disaster is a serious disruption in a community, caused by the impact of an event that 

requires a significant coordinated response by the State and other entities to help the 

community recover from the disruption.  

Event  

An event means any of the following:  

• Cyclone, earthquake, flood, storm tide, tornado, tsunami, volcanic eruption or other 

natural happening; or  

• An explosion or fire, a chemical, fuel or oil spill, or gas leak; or  

• An infestation, plague or epidemic; e.g. an example of epidemic – a prevalence of foot-

and mouth disease; or  

• A failure of, or disruption to, an essential service or infrastructure; or  

• An attack against the State; or  

• Another event similar to an event mentioned above. 

• An event may be natural or caused by human acts or omissions.  
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Serious Disruption  

Serious disruption means:  

• Loss of human life, or illness or injury to humans; or  

• Widespread or severe property loss or damage; or  

• Widespread or severe damage to the environment. 

 

State & Local Government Policy  

 

The Queensland Disaster Management system is a Whole-of-Government system that requires a 

commitment from all levels of Government to deliver an all hazards, comprehensive framework that 

responds to the needs of the community. An “all hazards approach” means one set of disaster 

management arrangements capable of dealing with all hazards – natural and man-made. 

 

A “comprehensive approach” encompasses the principles of – Prevention,  

Preparedness, Response and Recovery – and involves all levels of government and the community, as 

defined in the Disaster Management Strategy Policy Framework, October 2005.    

 

The Queensland Disaster Management system is based on disaster management legislation 

contained in the Disaster Management Act 2003.  Acts such as the Fire and Rescue Services Act 

1990, Public Safety Preservation Act 1986, and the Terrorism (Commonwealth Powers) Act 2002, 

may have effect in times of disaster and provide additional powers in specific circumstances when 

dealing with a disaster.    

 

The primary focus of the Whole-of-Government Disaster Management system in Queensland is to 

mitigate the effects of disasters, wherever possible or practical, while preparing to respond when 

disasters occur.   Disaster management arrangements have been developed with a focus on the local 

community, and in our area, is represented by the Scenic Rim Regional Council. 

 

Warnings  

 

In the event of a potential emergency, a warning may be issued by any agency that maintains 

monitoring devices, including the Bureau of Meteorology, Scenic Rim Regional Council, Queensland 

Police Service, and/or any of the emergency services.  

 

When this plan is activated, public warnings will be distributed through the Scenic Rim Emergency 

Coordination Centre.  Lions members will be contacted by a member of the Tamborine Mountain 

Disaster Response Committee.  If local power and/or telecommunications are lost then members 

will manually distribute information. 

 

Warnings are to be issued by the most effective means and may include phone, SMS, email, social 

media, local electronic and print. 
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Role of the Lions Club of Tamborine Mountain Inc 

 

The role of the Lions Club of Tamborine Mountain Inc is to provide volunteer services during disaster 

recovery operations as requested by Scenic Rim Regional Council and where the Lions Club identifies 

capability and capacity to carry out such tasks. 

  

During the medium and longer-term recovery phase Lions Club of Tamborine Mountain Inc is to 

provide catering for the local community.  

 

Purpose of this Plan 

 

The purpose of the Lions Club of Tamborine Mountain Inc Preparedness and Response Plan is to give 

guidance to Lions members in the task of assisting the officers of the Scenic Rim Regional Council 

Disaster Management Group. 

 

Disaster Response Committee 

 

The President is the chair of the Club’s Disaster Response Committee.  The 1st Vice- president is the 

deputy chair of the committee. 

 

Membership of the Lions Club of Tamborine Mountain Disaster Response Committee: 

  

Position Title 

Chairperson President, Lions Club of Tamborine Mountain Inc 

Deputy chairperson 1st Vice President  

Member • Secretary  

• Treasurer  

• Catering coordinator  

• Catering van coordinator  

• Roster coordinator  

• Safety Officer 

 

 

In addition to its members, the Lions Club of Tamborine Mountain Disaster Response Committee 

may co-opt additional members or seek the assistance of individuals or organisations as 

circumstances may require. 

 

Meetings 

 

Meetings of the Lions Club of Tamborine Mountain Disaster Response Committee must be held at 

least once in every twelve (12) months at the times and places decided by the chairperson. 
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Meetings – Protracted Operations  

 

Should damage or disruption be to such an extent that operations are to continue over a number of 

days, the Lions Club of Tamborine Mountain Disaster Response Committee will meet as required to 

coordinate effort and establish priorities. 

 

Quorum  

 

A quorum for the Lions Club of Tamborine Mountain Disaster Response Committee is set at one half 

of the number of members plus one (1); or if one half of the number of members is not a whole 

number, the next highest whole number.  

 

Agenda  

 

The agenda for the Lions Club of Tamborine Mountain Disaster Response Committee is distributed 

electronically via email to members at least two (2) days prior to the meeting.  

 

Recording of Minutes and Reporting 

 

The following details of actions taken and issues discussed by the Lions Club of Tamborine Mountain 

Disaster Response Committee will be recorded:  

• Meeting minutes 

• Meeting agendas 

• Members of the committee are required to produce a report on their portfolio 

activities to the Chair of the committee at each formally convened meeting.   

 

Activation 

 

The Lions Club of Tamborine Mountain Inc President (or if the President is unavailable then the vice-

president) in consultation with the secretary and treasurer, will activate the Club’s emergency 

response.   

 

A declaration by the Queensland Government or the Scenic Rim Regional Council is not required in 

order to activate the Club’s recovery response. 

 

Responsibilities 

 

President • Coordinate the Club’s response  

• Liaise with Scenic Rim Regional Council Disaster 

Management Group and other government departments 

and organizations 

• Coordinate resourcing, staffing, management and operation 

of catering van and other Lions resources 
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• Ensure all members are prepared for operations 

 

1st Vice president • Understudy the President; and 

• Carry out tasks allocated by the President 

 

Secretary • Maintain meeting records, registers and work records for 

members and community volunteers 

• Maintain a list of current contact details of members and 

key members of the Scenic Rim Regional Council Disaster 

Management Group 

• Maintain a record of training activities and relevant member 

qualifications. 

• Provide information on locally based community support 

services 

• Ensure that members are notified of the response activation  

• Provide advice to members; and 

• Carry out tasks allocated by the President 

 

Treasurer • Ensure that sufficient funds are available for the Club’s 

operations 

•  Distribute emergency financial assistance to eligible 

individuals and families as directed by the Club’s executive 

• Maintain the Club’s accounts; and 

• Carry out tasks allocated by the President 

 

Catering coordinator  

 

• Coordinate the procurement and delivery of supply items  

• Where possible, establish arrangements with suppliers as a 

function of preparedness; and 

• Carry out tasks allocated by the President 

 

Catering van coordinator  

 

• Maintain the catering van for safe operations 

• Provide advice to members on the operation of the van and 

associated equipment 

• Coordinate the safe transportation and installation of the 

catering van 

• Coordinate the regular cleaning of the van and associated 

equipment; and 

• Carry out tasks allocated by the President 

 

Roster coordinator  

 

• Coordinate the work rosters for Club activities 

• Promulgate / publish the rosters in a timely manner; and 

• Carry out tasks allocated by the President 
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Safety officer • Advise the President and members on the safe operations of 

Club equipment and materials 

• Carry out regular safety checks of the catering van and 

associated equipment  

• Coordinate the provision of safety training  

• Coordinate first-aid training 

• Maintain a current register of material safety data sheets 

• Monitor, advise and review Club safety management plans; 

and  

• Carry out tasks allocated by the President 

 

 

Contact details:  Lions members are requested to advise the Secretary if contact details change.  

 

Training – Minimum Standards:  Lions members are to attend training activities so that they are 

conversant with the safe operation of the catering van and associated equipment.  They should also 

be conversant with the procedures for the current emergency activation and first aid procedures.  

 

Communications  

 

Communications are to be established between the Chairperson of the Lions Club of Tamborine 

Mountain Disaster Response Committee and Lions members.  Assistance may be sought from the 

other members of the Lions Club of Tamborine Mountain Disaster Response Committee.   

 

Requests for Assistance  

 

All requests for assistance which fall outside the scope or ability of the Lions Club of Tamborine 

Mountain Disaster Response Committee should be forwarded to the Scenic Rim Regional Council 

Disaster Management Group. 

 

Conferences – Protracted Operations  

 

Daily briefing sessions will be held at a central location during the early stages of a response.  

Briefing notes from each session will be maintained.  The frequency of these briefings is likely to be 

reduced as the response is finalised.   

 

Conclusion of Operations  

 

Acting on advice from the Scenic Rim Regional Council, the Chairperson of the Lions Club of 

Tamborine Mountain Disaster Response Committee will coordinate a recall of participating members 

and close down the Club’s operations. 

 

Lions members and community volunteers are to be debriefed by a member of the Lions Club of 

Tamborine Mountain Disaster Response Committee prior to stand down.  
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An operational debrief involving members of the Lions Club of Tamborine Mountain Disaster 

Response Committee is to be conducted by the Chairperson within seven (7) days of completion of 

the operation.   A report is to be prepared and submitted to the next administration meeting of the 

Lions Club of Tamborine Mountain Inc. 

 

Review 

 

This Plan will be reviewed every third year or as directed by the Club executive. 

 

 

References: 

 

A. Scenic Rim Regional Council Local Disaster Management Plan – Version 3 -  2013 

 

 

Annex:  A Communication Diagram 
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ANNEX A  

TO LIONS CLUB OF TEAMBORINE MOUNTAIN INC 

DISASTER PREPAREDNESS & RESPONSE PLAN 

Dated       February 2013  
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